
Impartial Advice and Guidance

Work Experience 2012

July 2nd – 6th



Student Experience of Work 

Related Learning at Beaumont

 Year 7   - Work shadowing

 Year 8   - Business Challenge (CED)

 Year 9   - Making a company (PSHCE)

 Year 10 - Week’s Work Experience

 Year 11 - CED days, Outside companies, 

Interview Technique, Career Advisor, Senior 

Team Guidance meetings

 Year 12+13 - Industrial  awareness, Young 

Enterprise, Dragons Den, Eureka Challenge.



Work Experience Timeline

 Parent Information Evening 

 Deadline for consent/medical forms –

12th Jan

 Students given user ID – w/b 16th Jan

 Webview goes live – Monday 23rd Jan

 Presentation to students and Computer 

Access – Monday 23rd Jan during 

lessons and lunchtimes on Tuesday 24th

and Wednesday 25th.



■ Students select placement using 

WebView Or choose a private 

placement and return all forms to 

Mrs Darnell.

■ PSHCE lessons after Easter lead 

up to Work experience

■ Preparation of Work Exp booklet in 

Form time with Form tutors

■ WORK EXPERIENCE 



During the placement

 Whenever possible students will be visited by 

a member of staff.

 If a student is ill they must inform the 

placement AND the school at the very start of 

the day.

 If there is a problem with the activities they 

are asked to do they must contact Mrs 

Darnell but…….

 Students complete a journal whilst at the 

placement

 Mobile Phone/Social networks



After the Work Placement

 Employers send a report through about 

you to the school.

 Work Experience evaluation and 

feedback in PSHCE and form time.



Private Placements

 Students MUST NOT make selections 
from the main database.

 Contact the company.

 Complete the private placement form  
and take it to the employer.

 Return the form to Mrs Darnell –
strongly recommend that this is done by 
Monday 20th Feb.

 The Health and Safety checks will then 
be carried out.



Private Placements

‘Out Of County’

 The same process applies with regard 

to the completion of the form

 The FINAL date for getting the form 

back to Mrs. Darnell is Monday 20th

Feb. with a cheque for £20.05

 The Health and Safety check will be 

carried out by a local company.





WebView is an online booking

system that lets you look and

apply for work experience

placements. It also has a

journey planner to help you

figure out how to get to the

placements you choose



This presentation will help you

work your way through the

website. There are also notes

on WebView that you can

print off and use to help you

when you next logon. You can

logon to WebView from any

computer that has internet

access



Logon to:

http://hcs.learnaboutwork.net
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Click on:

‘Student’
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School: click on the school name that appears                        

and select your school from the drop down list

Name: type in the user name 

given to you by your teacher
PIN: type in the code given 

to you by your teacher

Click on: ‘Login’
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Click on: ‘Search’ (at the top of the screen)
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The job categories listed below are the same as 

those in your careers library.

Click on: a job category you want to search in for 

placements (if you are not sure which category to 

search in, ask your teachers or look in the careers 

library)
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Every time you click on a category you will 

see a page like this.

Click on: an area of the map that you can 

easily travel to for your placement. You will 

then see a list of placements to choose from

Grey = areas that do not have 

placements available in the 

category you have chosen

If there are no green areas 

within travelling distance you 

will need to go back and select 

a different category

Green = areas that have 

placements available in the 

category you have chosen
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Click on: ‘View’ to find out more about each 

placement
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Click on: ‘Add to selections’ when you have found a 

placement you like

You will then need to add your ‘Name’ and ‘PIN’

8 Click on: ‘Return to job list’ or ‘New search’ until 

you find a placement you like



The ‘My Placement Details’ page lists the placements you

have chosen. You can choose up to 6 and a minimum of 3

placements. Use the ‘Choice’ column to rank them in order of

preference, but be prepared to go to any of the placements

you choose

Click on: ‘Intalink’ to plan your route to each 

placement (make a note of the postcodes of 

the placements you have chosen first of all)
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Click on: ‘Journey Planner’10



Click on: ‘Arrive’ 

You then need to enter the date and time you 

want to arrive at your destination using the 

drop down arrows
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In the ‘From’ section, 

enter your home 

postcode in the 

‘Location Name’ box

In the ‘To’ section, 

enter the placement 

postcode in the 

‘Location Name’ box

Click on: ‘Submit’
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This screen gives you a number of different 

options on how to get to your placement

Click on: ‘Show These Route Details’
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This screen shows your options with details of 

bus stops and bus/train times.

Click on: any of the ‘Start Map’ and ‘End Map’ 

buttons to see the exact location of any point

Close the window when you have finished by 

clicking on the ‘x’ in the top right hand corner
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Click on: ‘Submit’ when you have finished 

making your choices. You will not be able to 

change your choices once you have clicked 

on ‘Submit’

Click on: ‘Log Out’ 
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You have now finished making

your work experience placement

choices. Your school will now

start the process of booking

placements. You and your

parents will soon be advised

which of your choices you have

been allocated




