Impartial Advice and Guidance
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Work Experience 2012
July 2nd — gth



Student Experience of Work
Related Learning at Beaumont

Year 7 - Work shadowing

Year 8 - Business Challenge (CED)
Year 9 - Making a company (PSHCE)
Year 10 - Week's Work Experience

Year 11 - CED days, Outside companies,
Interview Technique, Career Advisor, Senior
Team Guidance meetings

Year 12+13 - Industrial awareness, Young
Enterprise, Dragons Den, Eureka Challenge.




Work Experience Timeline

= Parent Information Evening

= Deadline for consent/medical forms —
12t Jan

= Students given user ID — w/b 16t Jan
= Webview goes live — Monday 23 Jan

= Presentation to students and Computer
Access — Monday 23" Jan during
lessons and lunchtimes on Tuesday 24t
and Wednesday 25th.




m Students select placement using
WebView Or choose a private
placement and return all forms to
Mrs Darnell.

m PSHCE lessons after Easter lead
up to Work experience

m Preparation of Work Exp booklet in
Form time with Form tutors

m WORK EXPERIENCE




During the placement

Whenever possible students will be visited by
a member of staff.

If a student is ill they must inform the
placement AND the school at the very start of
the day.

If there Is a problem with the activities they
are asked to do they must contact Mrs
Darnell but.......

Students complete a journal whilst at the
placement

Mobile Phone/Social networks




After the Work Placement

= Employers send a report through about
you to the school.

= Work Experience evaluation and
feedback in PSHCE and form time.




Private Placements

m Students MUST NOT make selections
from the main database.

= Contact the company.

= Complete the private placement form
and take it to the employer.

= Return the form to Mrs Darnell —
strongly recommend that this is done by
Monday 20" Feb.

= The Health and Safety checks will then
be carried out.




Private Placements
‘Out Of County’

= The same process applies with regard
to the completion of the form

= The FINAL date for getting the form
back to Mrs. Darnell is Monday 20%
Feb. with a cheque for £20.05

= The Health and Safety check will be
carried out by a local company.




HeS




WebView Is an online booking
system that lets you look and
apply for work experience
placements. It also has a
journey planner to help you
figure out how to get to the
placements you choose




This presentation will help you
work your way through the
website. There are also notes
on WebView that you can
print off and use to help you
when you next logon. You can
logon to WebView from any
computer that has Internet
access




Logon to:

http://hcs.learnaboutwork.net

Click on:
‘Student’




3 School: click on the school name that appears
and select your school from the drop down list

e e

Student Log In

Name: type in the user name PIN: type in the code given
given to you by your teacher to you by your teacher
o
. . @
Click on: ‘Login’ O




Click on: ‘Search’ (at the top of the screen)

xperience Literature My Placement Details

Student Home
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welcome
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The job categories listed below are the same as
those in your careers library.

Click on: a job category you want to search in for
placements (if you are not sure which category to
search in, ask your teachers or look in the careers
library)

S wou are logged in as wicky bell Log Out
%‘ Home Work Experience Literature Search My Placement Details

Search

Flease select one of the options below, or enter the job number Job number I:I
0 1 e . . _ . -, _ . N
un L'!—“) Financial Services @ Perfarming Arts
e & ‘ersonal a

d Hospit
a

s and IT

1 . y egal ant ] '_' -'-I::Ef‘_:
Design, Arts and Crafts @ Leisure, Sport and Tourism

'ha Education and Training (= Manufacturing and Production

cia ]
ﬂ Engineering Marleting and Advertising @ Transport and Logistics
@ Environrment, Plants and Animals .@ Media, Print and Publishing

Accessibility | Privacy Statermnent | Other Services ‘
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Location

You sre logoed n 45 vicky bell Log Dot

Homn

Every time you click on a category you will
see a page like this.

Click on: an area of the map that you can
easily travel to for your placement. You will
then see a list of placements to choose from

Grey = areas that do not have
placements available in the
category you have chosen

Work Expertnnce Litersturs Soarch My Placemant Details

If there are no green areas
within travelling distance you
will need to go back and select
a different category




Click on: ‘View’ to find out more about each
placement

S You A gged in as vicky bell Log Out

(' Home Work Experence Literature Search My Placement Details

Opportunity List

Records 1 to 7 of 7
Business Job Title Town . Details

Swimming & Leisure Services Leisure Assistant Broxbourne

Secondary ool FE &ssistant Broxbourne

Tennis Coaching Tennis Coach Assistant Broxbourne

Travel Agents Adrninistration Assistant Hoddesdaon
Travel Agents Trawel Consultant Hoddesdaon g

Secondary hoal PE Assistant Hoddesdaon a0g89

Cutdoor Education fssistant Ackivit Turnford Turnford 9413

sibility | Priv




Click on: ‘Return to job list’ or ‘New search’ until
you find a placement you like

# S vou are logged in as vicky bell - Log Out

Home Work Experience Literature Search My Placement Details

Job Description
Printable version | Return to job list | New search | Add to selections | Help

Opticians. Testing Eyes, Supplying And Manufacturing
Spectacles. AL10 OIW
Jab Title In Opticians

3167

Business

11 - Optician

s which will

Cther Information lent c
nportant in th

Health and Safety

Click on: ‘Add to selections’ when you have found a
placement you like

You will then need to add your ‘Name’ and ‘PIN’




The ‘My Placement Details’ page lists the placements you
have chosen. You can choose up to 6 and a minimum of 3
placements. Use the ‘Choice’ column to rank them in order of

preference, but be prepared to go to any of the placements
you choose

o i
%’ Home Work Experience Literature Search My Placement Details

My Placement Details

el ik Y Plan vour journey with the Intalink web site. Return to job list | New search | Help

Postcode Status

5G14 1BN

accessibility | Privacy Statement

Click on: ‘Intalink’ to plan your route to each
placement (make a note of the postcodes of
the placements you have chosen first of all)




Click on: ‘Journey Planner’

Hertfordshire Travel Information W

HOME | MAPS | TIMETABLES | JOURNEY PLAMNER | LATEST MEWS | INFORMATION | CONTACTUS | PARTNERS




Click on: ‘Arrive’

You then need to enter the date and time you
want to arrive at your destination using the
drop down arrows

trave"n e The UK's No 1 website for impartial information
on planning your journey, by bus, coach or

0870608 2 608 train... or any combination of the three!
from traveline south east - for journeys within, to and from the South East and London regions

Christmas and New Year sennctla-s ) - - - Larae Text E I]

A large text

version of the

journey planner,

which is also

suitable for

screen-readers,

is now available

= traveline-txt

Next scheduled departure
times from any stop in the
south east region

Just send the stop’s SMS
code to 84268

| need ta
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In the ‘From’ section,
enter your home
postcode in the
‘Location Name’ box

In the “To’ section,
enter the placement
postcode in the
‘Location Name’ box

From

Town ar Yillage:

Lacation Type:

- enter postcode below

Location Mame:

To

Town ar Yillage:

Locatian Type:

Location Mame:

Feedback

Station / Stop — enter town above & name below

Location Marme:

Route Type
¥ Fastest

 Les

= Leastwalkin ¥}

Click on: ‘Submit’




13 This screen gives you a number of different
options on how to get to your placement

Journey

Date: hon, 11.12.06
Arrival: 08:30

From:

To:

Exclusions:

Max
Start - Destination Time Journey Interchanges Details
Time

from  16:51
(prev. day)

to 1916
(prev. day)

Sun, 10.12.06

fram  18:21
(prev. day)

to  20:06
(prev. day)

Sun, 10.12.06

Further information about this route

3. AL4 9DP Mon, 11.12.06  from 06221
SGE 2HU to 0732

Mon, 11.12.06 frarm  07:04
to 09:11

Click on: ‘Show These Route Details’




14 This screen shows your options with details of
bus stops and bus/train times.

Click on: any of the ‘Start Map’ and ‘End Map’
buttons to see the exact\|ocation of any/point

Option 1

Information

Wialkto Sandridge, High Street Langley Grove, j;

0.12. ) Sandridge, h Street Langley Grove (nr) [SMS: hrtdagpa]
g 14 towards St Albans, St Albans Railway Station

Shires & Essex 301 towards Corey's Mill, Lister

Take Arriva the Shires & Essex 54 towards Hitchin, Hermitage Road
to Letchworth, Baldock Road Radburn Way (nr)

Close the window when you have finished by
clicking on the ‘X’ in the top right hand corner :
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Click on: ‘Submit’ when you have finished
making your choices. You will not be able to
change your choices once you have clicked
on ‘Submit’

k# S vou are logged in as vicky hell Log Out

Home Work Experience Literature Search My Placement Details

My Placement Details

Plan your journey with the Intalink web site. Return to job list | ew search | Help
Business Joh Title Town Postcode Status

7364 Travel &gents Trainee Travel adviser  Hertford SG14 1BNM

g230 Ladies Fitness Centre F _ Lo LAdIEs e ard

15306 Snooker Club - : g : Ware

23780 Market Research Marketing Assistant =t albans

Accessibility | Privacy Statement | Other Services

Click on: ‘Log Out’




You have now finished making
your work experience placement
choices. Your school will now
start the process of booking
placements. You and your
parents will soon be advised
which of your choices you have
been allocated




HeS




